PECIIYBJIHNKA JATECTAH
I'’IABA MYHUHMIIAJIBHOT'O OGPA30BAHMS
«YHIYKYJbCKUU PAHOH»

Hanexe 368950 PJI, noc. Lliamimiskana, yrM.Jaxanaesa,3 1en.55-64-85¢-mail:mo_uncuk raion@mail.ra

HOCTAHOBJIEHUE

ot AR 2017 v. Ne T

06 yrBep:kaenun Hoaoxenus 00 00padoTke NepcOHAILHBIX AAHHBIX B
AJMHHHCTPAIHA MYHHOHHAJILHOIO 06pa3oBaHus «YHUYKY/JILCKHH paion»
Pecny0iuxu Jdarecran

B coorsBercrBun ¢ Koucruryuueit Poccuiickoit ®enepauuu, TpymoBbIM
Konexcom Poccuiickoii ®eneparun, PenepanbHbmM 3akoHoM ot 27 urons 2006
roga Ne 152-@3 «O mnepcoHanbHBIX JaHHBIX», DenepanpHBIM 3aKOHOM OT
27.07.2006 Ne 149-®@3 «O6 undopmarum, HHGOPMAIMOHHBIX TEXHOJOTUAX U O
3amuTe UHQpOpMalun», PenepanbHBIM 3akoHoM oT 02.03.2007r. Ne 25-@3 «O
MYHULMIIATBHON  cnyx0e B  Poccuiickodi  ®emepauuu» H B LEIAX
COBEPHICHCTROBAHHS CHUCTEMBl 3aHIUTBl IIEPCOHAJBHBIX JaHHBIX pabOTHUKOB
aIMHAHUCTPAIlMH MYHWIMIIAIBHOTO 00pa3oBaHus «YHIYKYIbCKUH  palioH»
PecnyOnvku Jlarectad, noCTAHOBJISAIO:

1. Vrepmuts Ilonoxenwe 006 o00paborke MepCOHANBHBIX MJAaHHBIX B
AAMUHHCTPAIMUMYHHULMIIANLHOTO  00pa3oBaHud  «YHIYKYJIBCKMH  palioH»
Pecry6nuku Jlarectan (punaraeTcs).

2. DBO3J0XUTh TEPCOHAIBHYK OTBETCTBEHHOCTh 3a  COOIMIOAEHUEM
tpeboBannit  IlomokeHUsi,  YTBEpXKIOEHHOTO  IIYHKTOM 1  Hacrodimero
IIOCTAHOBJICHHS, Ha pPYKOBOAMTENS ammnapara (YIpaBISTIOLIETO  JIeJIaMI)
aAMUHHCTPAIM MyHHIMNAIBHOTO 00pa3zoBaHUs «YHIYKYJIBCKUE  palioH»
Pecry6nuxu Jarecran.

3. Hacrosmee mMocTaHOBNEHUE NOICKUT OQUIIMATBHOMY OIyOIMKOBAHHIO
Ha o¢QuUMaTBHOM caiiTe aIMHHUCTPAIWH MYHHLHUIATBHOIO 00pa3oBaHUA
«YHIYKYJIBCKUH paiton» B ceTH-VIHTepHeT.

5. KoHTpoNib 3a UCIHONHEHHEM HACTOAIIEIO PACHOPSIKEHUS OCTABISIIO 3a
CO0O1.

I'nmasa MO
«YHHYKYJILCKHH palion»



mailto:mo_unciik_raion@mail.ru

ITpunoxexue
K IIOCTaHORBICHMIO 11aBsl MO

«YHIIyKYyJIbCKUH paiioH»
oT /é oA N d

HOJIOKEHUE
00 00paGoTKe NePCOHAJIBLHBIX JAHHBIX B A AMHHHCTPAMH MYHHIHIAJLHOI0
oGpa3oBanusi «YHOYKyJbcKui paiion» Pecny6ankn Rarecran

L. O6Gmne no10Kenus

1.1. Hacrosmee [TosoxxeHue o 06paboTke epCOHaNBHBIX JAaHHBIX (fanee —
ITonoxenne) AIMAHMCTPALIMHA MyHUIHMIIATHLHOTO 00pa3oBaHus
«YHIyKynsckuiipaiton» Pecnyonuku Jarectanpa3padoTaHO B COOTBETCTBHY C
TpynoBeiM xogexcoM Poccuniickoii @enepanun, Koncruryuuei Poccuiickoi
®eneparu, ['paxaanckum xogexkcom Poccutickoii®enepariuu, @enepanbHbiM
3axoHOM «O6 mHbopManuy, HHPOPMaIYOHHBIX TEXHOJIOTUSIX U O 3aiyTe
uadhopMaitum», OenepanbHbIM 3aKOHOM «O MepCOHANBHBIX JaHHBIX», | IpaBriamu
BHYTPEHHETO TPYJOBOI'O PaCIOpAKa YIPEKICHUS.

1.2. Liems paspaGorku IlomoxkeHwss - oOlpeleneHue IHopgaka 00paboOTKU
MIEPCOHANBHBIX  JaHHBIX paOOTHUKOB AJMHUHHUCTPAIMH  MYHHIHNAIBHOTO
obpazopamus «YHUOYKyJIbCKuU  pabfiom» PecmyOmuku  [larectan  (nanee
AZMUHHACTpanu#) W HHBIX CYOBEKTOB HEPCOHANBHBIX JAHHBIX, NEPCOHAIBHBIE
JIaHHBIE KOTOPHIX TOyIekaT 00paboTke, HA OCHOBAaHWM IIOJHOMOYUI OIleparopa;
obecrieuerne 3alUTEl IpaB U CBOOOJ YenoBeKa U FPaXJaHuHa, B T.9. pabOTHHUKA
AaMuHHCTpAIHY, nOpH 00paboTKe ero IepCOHANBHBIX [JaHHBIX, B TOM YHCIe
3aIATHl TPaB Ha HENPUKOCHOBEHHOCTh YaCTHOHM JKM3HM, JUYHYIO U CEMEHHYIO
TaliHy, a TaKKe YCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL, HMMEIOIMX
JOCTYI K YEPCOHANBHBIM MaHHBIM, 3a HEBBHIIOJMHEHHEe TpeOOoBaHUN HOPM,
peryaupyomux o6paboTKy ¥ 3al{uTy IepCOHANBHBIX HaHHBIX.

1.3. Topsaiok BBOMA B AiciicTBUE M u3MeHeHus 1lonoxXeHus:

1.3.1. Hactosmiee 11omoxeHue BCTyaeT B CHILy C MOMEHTA Pa3MEILEHUs €0
Ha o(pULHaNILHOM caiite ceTH - IHTepHeT u AelcTByeT OecCpodHo, 10 3aMeHbI ero
HOBBIM I]oNoKEHTEM.

1.3.2. Bce uamenenus B [TonoxeHne BHOCATCA HOCTAHOBICHHUEM.

1.4. Bce paOOTHHKM AJIMHUHUCTPAIMM OMKHBI OBITHE O3HAKOMIICHBI C
HacToAIMM [osioXeHueM Mo POCTIHCS.

- L5, PexxuMm xoHOHACHNMATLHOCTH NIEPCOHAMBHBIX NAHHBIX CHMMAETCs B
Clydasx WX oO€3uYMBaHMS M II0 UCTEYCHWM 75 JIET CPOKa MX XPaHEHHWs, WM
TPOIJICBAETCs  HAa  OCHOBAaHUM  3aKIIOYEHUS  HKCIEPTHOH  KOMUCCHU
AMUHUCTpaLNY, €CITN UHOE He OMPEICICHO 3aKOHOM.

_ I1. OcHoBHBIC NOHATHSA H COCTAB HEPCOHAJIBHLIX JAHHbBIX paﬁ()THl/IKOB



2.1. Jns ueneit Hacrosmero llomokeHus HCHONB3YIOTCA ClEHYIOIIMe
OCHOBHEIE IIOHSTHUS:

- IepcoHaNbHbIe NaHube paboTHUKA ~ F00as HHbOpMAalys, OTHOCAIIAICH K
OIpeNeleHHOMY WJIH OIlpeNenseMOMy Ha OCHOBaHWH Takoifi HHGoOpMaLuu
‘paboOTHHKY, B TOM HHCJIE €ro (paMHITHs, MM, OTYECTBO, IO, MeCAl], AaTa U MeCTO
pOXIeHUs, ajapec, CeMeliHoe, COLUalbHOE, HMYIMIECTBEHHOE MOJIOXKECHHE,
o0pazoBanue, mpodeccus, NOXOABL, nApyras uHbopMmanus, HeobxoxuMmas
paboToaTes o B CBSI3U C TPY/IOBEIMH OTHOIICHUIMY;

- 00paboTKa IepCOHANBHBIX AAHHBIX - COOp, cCHCTeMaTH3alys, HaKOIJIEHHUE,
XpaHeHue, yTO4YHEeHHe (obHOBNIEHME, W3MEHEHue), HCIIOJIE30BAHUE,
pacmpocTpaHeHrde (B TOM 4YHCIe Nepenada), oOe3nuyuBaHMe, OJOKMPOBaHHE,
YHUYTOXEHHE TICPCOHANBHBIX JaHHBIX PAOOTHUKOB YUPESIKIASHNL;

- KOH(UIEHIIHATEHOCTh IIEPCOHANBHBIX JAHHBIX - OO0A3aTelbHOE JUIL
cOOMIONeHMs] HAa3HAYEHHOTO OTBETCTBEHHOI'O JIMIlA, MOJXYYUBLIErO MOOCTYNl K
IIepCOHANBHBIM  JaHHBIM  paboTHHKOB, TpeOoBaHME HE JOIMyCKaTb HX
pacpocTpaneHus 6e3 coriacus paboTHHKA WM UHOTO 3aKOHHOTO OCHOBaHHMS,

- PacIpOCTpaHEHUE NEPCOHANBHBIX NaHHBIX - ACHCTBH, HaIIpaBIeHHEIE Ha
nepefavy TCPCOHANBHBIX JAHHBIX pAOOTHHKOB OIpPENeNeHHOMY Kpyry JHI
(ilepenada MepCOHANBHBIX JAHHBIX) WM HA O3HAKOMIEHHE C TIEPCOHAIBHBIMHU
NaHHBIMH HEOTPaHWYeHHOro Kpyra JHI, B TOM 4WclIe OOHapOXOBAHUE
IIEPCOHATBHEIX JaHHBIX pPaOOTHHKOB B CpeICTBaX MaccoBod uHbOpMalWH,
pazMenieHue B HHQOPMALMOHHO-TEAEKOMMYHHKAIMOHHBIX  CETAX WM
IPENOCTABICHHAE HOCTyNa K IEePCOHANBHBIM JaHHBIM pPaOOTHUKOB KaKHM-THOO
WHBIM CIIOCO00M;

- HCIOJb30BaHWE NEPCOHANBHBIX MJaHHBIX - HNelcTBHs (OIllepaliuh) C
NIEPCOHANBHBIMHU JAHHBIMHY, COBepIIaeMble JOJDKHOCTHBIM TALIOM
AZIMMBACTpALMHU B IENIX TPHHSITHAS PEIleHni MM COBEPINEHNs UHBIX JeHCTBHH,
IOPOXIAMOMINX JOPUAMHECKHe IOCTE/CTBAsS B OTHOIICHUH pPabOTHHUKOB JHOO
MHBEIM 00pa3oM 3aTparWBalolidX KX IpaBa 4 CBOOOXBI WM TpaBa ¥ CBOOOISBI
NPYTUX JIAL,

- 610KHpOBaHUe TIEPCOHANBHBIX JIAHHBIX - BPEMEHHOE MpeKpalienyue coopa,
CHCTEMATH3AIMH, HAKOIIICHNS, HCIIOIb30BaHuUs, PACIIPOCTPAHEHUS IIEPCOHATBHBIX
JaHHBIX pabOTHHUKOB, B TOM YUCHE UX Tepeady;

- YHUUTOXEHHE IEPCOHANBHBIX HaHHBIX - JEHCTBUS, B PE3yAbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAHOBUTL  COJIEPXKAHME  TIEPCOHANBHBIX  JaHHEIX B
MH(OPMaAMOHHOH CHCTEMEe HePCOHANBHBIX JaHHBIX PAOOTHUKOB HIIH B PE3yNbTAaTe
KOTOPBIX YHMYTOXAIOTCS MaTE€pHalbHBIE HOCHTENH IIEPCOHANBHBIX JAHHBIX
pabOTHHKOB;

- obesnmuuuBanyie MEPCOHANBHBEIX MNAHHBIX - OeUCTBUS, B pe3yibTaTe
KOTOPBIX HEBO3MOXXHO ONPEAETUTh NPHHAMICKHOCTH NEPCOHANBHBIX HAaHHBIX
KOHKPETHOMY pabOTHUKY;

- - 00menoCTynHEbIe NEPCOHANBHBIE JaHHbIE - TIePCOHANIbHbIE J[aHHBIE, JIOCTYIX
HEOTPAHUYEHHOIO Kpyra JHIl K KOTOPBIM IIPENOCTaBIEH C coryacus paboTHUKa



WIH Ha KOTOpBle B COOTBETCTBHH C ()eACPANBHBIMH 3aKOHaMH  He
pacipocTpausercs TpeboBaHye cOOMOAeHNs] KOHQHICHIHATLHOCTH.

- nadopmanus - cBeenus (coOoOmWEeH s, JaHHble) He3aBHCHMO OT QOPMBI MX
NpeACTaBICHS,;

~ TOKYMEHTHPOBaHHasg HH(OpManys - 3adUKCHPOBaHHAsA Ha MaTepHaIbHOM
HOCHUTEJIE IIyTeM  [JOKYMEHTHpPOBaHHS  HH(POpMAIUs C  PEKBU3BUTAMH,
NIO3BOJIIOIMMY  ONPEAENaNTh TaKyl HHQOPMAUMIO WIM €€ MaTepHaJIbHBIN
HOCHTEIh.

2.2. B cocrap IepcOHANBHBIX NAaHHBIX paOOTHUKOB BXOMAT AOKYMEHTHI,
coziepKalye HHPOPMAIHIO O TACHOPTHHIX JAHHBIX, 00pa30BaHKM, OTHOIIEHHH K
BOMHCKOH OO0S3aHHOCTH, CEMeMHOM MOJIOKEHHH, MECTe KHUTENbCTBA, COCTOSHUU
3I0POBBS, & TAKKE O IPEABIAYIINX MecTaX UX paboThl.

2.3. KoMmnekc JAOKYMEHTOB, CONPOBOXKIAMOINUN IIporiece OQOpMIIEHHS
TPYAOBEIX OTHOIIEHUH pabOTHHKA IPH ero NpHeMe, IepeBOoie U YBOIbHEHUM.

2.3.1. Mupopmanys, npeAcrapisieMas pabOTHUKOM IpH NOCTYIUIEHWH Ha
pabory B AIMHHHCTpalMiO, AOJDKHA HMETh JOKYMeHTanbHyI0 QopMmy. I[lpu
3aKJIIOYECHUM TPYZOBOT'O JIOrOBOpa B COOTBETCTBHHM CO CT. 65 Tpynosoro xomekca
Poccuiickoii ®epepanuu nuIo, nDocTymampmiee Ha paboTy, UIpenbABIICT
paboToaaTento:

- IACTIOPT ¥JIM HHOW JOKYMEHT, YAOCTOBEPSIOIIIH JINIYHOCTD;

- TPYAOBYIO KHHIKKY, 32 HCKJIIOUEHHEM CIIy4aeB, KOIAa TPYJOBOH HOTOBOP
3aKJIIOYaeTCs BIEpBBle WiIM pabOTHHK [OCTymaeT Ha paboTy Ha yCIOBUAX
COBMECTHUTEICTBA, 1100 TPy I0Basg KHIWKKa Y pa0OTHUKA OTCYTCTBYET B CBSA3H C €€
'YTpaTOH MM [0 APYTUM IPHIHHAM;

- CTPaxoBOE CBUJIETENHCTRO TOCYIAPCTBEHHOTO NTEHCHOHHOTO CTPaXOBaHU,;

- JOKYMEHTHl BOMHCKOIO YydeTa - i BOCHHOOOS33HHBIX H JIHL,
TIOJIeXXALIMX BOMHCKOMY VUeTY;

- TOKyMeHT 00 o0pa3oBaHuy, O KBUTHGUKAIMY UM HATWYHU CIEUHATBHBIX
3HaHWM - IPU MOCTYIUIEHMU Ha paboTy, TpeQyrollyio CHenUanbHbIX 3HAHHN HIU
CriellMabHOM NOATOTOBKY;

- CBHAeTeNbCTRO 0 NpucBoerud MHH (tipy ero Hanuyuuy y paboTHUKA).

2.3.2. Ilpu odopmrneHun paboTHHKA B AJMUHHCTPALMIO pPa0OTHHUKOM
OTHeNa KaApoR 3amojHseTcs yHubuimponanHas ¢opma T-2 «Jluunas kaprodka
paboTHHKa», B KOTOPOH OTPaXXalOTCs CIEAYIOIINUE aHKeTHbie U OHorpaduyecKue
JaHuble paboTHHKA:

- obmue csepenns (O.JM.0O. paboTHuUKa, 1aTa POKICHUS, MECTO POWKICHMUS,
TpaXX#aHCTBO, obOpa3oBaHMe, Ipodeccus, CTax paGoTel, cocTosHue B Opake,
NaCHOPTHBIE JaHHBIE);

~ CBEICHUS O BOUHCKOM YY€ETEe;

- NaHHBIE O IpHeMe Ha paboTy;

B nanpBeHuieM B TMYHYHO KapPTOUKY BHOCSTCS:
- CBEIEHUA O epeBoAax Ha APYyTyio paboTy;

- CBeJleHHA 00 aTTeCTaluy;

- CBEXCHUA O TOBBIIICHUN KBATH(DUKAITHY;



- CBEACHMS O IPOPECCHOHANBHON HepernoAroTOBKeE;

- cBeleds 0 Harpaiax (IOOMPEHNSX), NOYETHAIX 3BaHUX;

~ cBefleHus 00 OTIyCKax;

- CBEJIEHUS O COLUATBHBIX MapaHTHsX;

- CBEIIEHFS O MECTE JKUTEIBCTBA M KOHTAKTHAIX TeedoHax.

2.3.3. B orpmene KagpoB CO3[AIOTCS M XPAHATCA CIECAYIOIOHES IPYHITHI
HOKYMEHTOB, COIEpIKAIlWe JaHHbie O PabOTHHMKAaX B €IMHUYHOM HIH CBOIHOM
BUJIE: '

2.3.3.1. JIoKyMeHTHI, COjepXKalliie epcOHAJbHbIE NaHHBIE PAOOTHUKOB
(KOMILIEKCH JOKYMEHTOB, COMPOBOKIAIOMKE IIpoliece OPOPMICHHS TPYIOBBIX
OTHOUIEHWH m©pm unpweMe Ha paboTy, MepeBOje, YBOJIBHEHHH; KOMIUIEKC
MaTepHaoB 110 aHKETHPOBAHHUIO, TeCTHPOBAHMIO; NPOBENEHMIO cobeceioBaHuH ¢
KaHIUAaTOM Ha JODKHOCTh; HOUIMHHUKY M KOIMM IPHKA30B IO JHTHOMY
COCTaBy; JHU4YHBIE Jela U TPYZOBHIC KHIDKKH pabOTHHKOB; Jeja, COJEpKallue
OCHOBAHHUS K IIPHKA3y IO JUYHOMY COCTaBY; Aelia, COACpKallue MAaTepHaIIEb
aTTecTalyl pabOTHUKOB; CIIy’)KeOHBIX  pacCleJOBAHUN; CIIPaBOYHO-
AH(QOPMAIMOHHEIH OaHK MaHHBIX [0 MepcoHaXy (KapTOTeKH, KypHaubl);
NOMNVHHKKA ¥ KONWH OTHETHBIX, AHANUTUYECKAX M CIPaBOYHBIX MAaTepHalloB,
TepeaBacMbIX PYKOBOICTBY; KOIIMY OTYETOB, HAIPaBIAEMbIX B FOCYIapCTBEHHBIE
OprafHbl CTATUCTHUKH, HAJTOIOBbIE WHCIEKITMY, BRILECTOALINE OPrafsl YIpaBICHUS
U IpyTHe YUpeXxJIeHHus).

1. C6op, 0OpadoTka H 32IHTA HEPCOHAJIBHBIX JAHHBIX

3.1. Iopsiaok nony4eHHs HEPCOHATBHAIX JaHHBIX.

3.1.1. Bce nepconanbHEIE AaHHbIE Pa0OTHHKA CAEHyeT IOydaTh Yy HETO
camoro. Ecii mepcoHabHbIe NanHble pabOoTHUKA BO3MOXKHO TOLYYUTH TONBKO Y
‘TpeTheil CTOPOHBI, TO PAGOTHHK IODKEH OBITH yBEJIOMIIEH OO 3TOM 3apaHee U OT
HEro JOJDKHO OBITH NOJIYYEHO MHWCBMEHHOe coriacue. JIOJDKHOCTHOE JHLO
paboromarens NODKHO COOOIMTH pPabOTHUKY O IHelsiX, OpeanoNaraeMblX
HUCTOYHUKAX ¥ CIIOCO0aX MOIydYeHUs NepCOHANBHBIX JaHHBIX, @ TAKXKe O XapaKrepe
TOANEXAIUX TONYYCHU0 HepPCOHANbHBIX MAHHBIX W TIOCIEJCTBHSIX OTKasa
paboOTHHKa AaTh HECEMEHHOE COTJIache Ha UX IIOIydYeHue.

3.1.2. PaGoromarens He HMeeT InpaBa Noiy4alh H 00pabaThIBaTh
IepCOHANbHBIE  JaHHble paloTHUKA O €ro  pPacoBod,  HaIMOHAIBLHOH
IPUHAIICKHOCTH, MOJWTUYECKUX B3IIBIRAX, PENUTHOZHBIX HIH (QUIOCOPCKUAX
yOeXKIeHusIX, COCTOSHHUW  30O0pOBbS, HHTHUMHOM IKuU3HH. B  ciydasx,
HETIOCPENCTBEHHO CBS3@HHBEIX C BODPOCAMH TPYHOBEIX OTHOUICHMH, B
coorBeTCTBUU cO cT. 24 Koncrurymuu Poccuiickoit @enepamyu paboTonartenb
BIIpaBe NONYYaTh U 00pabaThiBaTh JAHHEIE O YaCTHOM JKU3HA paOOTHHUKA TOIBKO C
'€I'0 IMCHMEHHOTO COTTIACHA.

ObpaboTKa yKka3zaHHBIX IepCOHANBHBIX JaHHBIX PabOTHUKOB paboToaaresieM
BO3MOXHa TONBKO € MX coriacus Jubo 0e3 ux cornacus B CASAYIOMNX CAydasx:

- IIepCOHAIbHBIE TaHHBIE SBIAIOTCS OOIICAOCTYIIHBIMHU;



- IepCOHAIbHBIE TaHHbIE OTHOCATCS K COCTOSHHUIO 3J0POBhI Pa0OTHHUKA U HX
~o6paboTka HeoOXomuMa Tl 3aIIUTHL €r0 KU3HH, 340pOBbS WIH HHBIX KU3HEHHO
BXHEIX MHTepecoB JuOO XM3HH, 3[0POBbA MIM HHBIX JXH3HCHHO BaXKHBIX
WHTEPECOB APYTHX JIAI X MONyYeHHe coracus pabOTHUKA HEBO3MOXKHO;,

- mo TpeOOBaHHUIO TOJHOMOYHEIX T[OCYZApCTBEHHBIX OPraHoB B CIydYadx,
TPEXYCMOTPEHHBIX (peAepaJbHBIM 33KOHOM.

3.1.3. PaGoromarens Brpase oOpabaThIBaTh HEPCOHAIBHBIE NAHHEIE
palOTHHUKOB TOJIBKO C X NNHCEMEHHOTO COTTIacHs.

3.1.4. Tlucemenmoe coriacue paboTHHKa Ha 00pabOTKy CBOMX
TIepCOHANILHBIX JAHHBIX JA0JKHO BKIIOYATh B ce04:

- HaMHMIIHIO, UM, OTHECTBO, Apec CyOBEeKTa NEPCOHANBHBIX JaHHBIX, HOMep
OCHOBHOTO JOKYMEHTa, YJOCTOBEDSIONIErO €ro JUYHOCTh, CBENEHHI O pate
BBLIa4H YKa3aHHOTO JOKYMEHTa M BBIAABILEM €ro Oprase;

- HaumMeHoBaHue (GaMHIHIO, WM, OTYECTBO) U ajpec oIeparopa,
TOJIY9arOHIero corfiacue CyOBreKTa NePCOHAHHBIX JaHHBIX;
| - [[e71b 00PadOTKY MEePCOHATBHBIX AAHHBIX;

- [epedYeHpb TNEPCOHANBHBIX JAHHBIX, HAa O0OpabOTKy KOTOpBEIX MJaeTcs
cornacue cy0beKTa nepCOHaNbHbIX JaHHBIX;

- TepeueHb JCHCTBUH C MepCOHANbHBIMH JaHHBIMH, H4 COBEpIUCHME
KOTOPHIX [IaeTcsl comlache, O0IIee ONHCaHWE MCIIOAB3YeMbIX ONepaTopoM
coco6oB 00paloTKY MEPCOHANBHBIX JIAHHBIX;

- CPOK, B TEYEHHE KOTOPOro HEHCTBYET COITIACHE, & TaKkkKe IMOPSIOK €ro
OT3HiBA.

Gopma 3asMBJICHHS O COIVfacuu paboTHHKa Ha 00paboTKy HEepCOHAIBHBIX
ITaHHBIX CM. B IIpuiioxkeHuu | K Hacrosmemy [lonoxenuro.

3.1.5. Cornacue paboTHUKaA He TpeOyeTcs B CASAYIOMUX CIydasX:

1) oOpaboTka nepcoHaNbHLIX MAHHBIX OCYLUECTBIAETCA HAa OCHOBaHHH
Tpynosoro kogekca P@ unw #HOro PerepaibHOTO 3aKOHA, YCTAHABIUBAIOIIETO €€
[e]ib, YCIIOBHS IIONYyYEHUS MEPCOHANBHBIX [aHHBIX HW Kpyr CyOBeKTos,
IIEPCOHATBHEIE TaHHBIE KOTOPHIX HOJIekKaT 00padoTke, a TakKe ONpeIeNsfoIero
ITOJTHOMOUMS paboTonaTens;

2) 0bpaboTka NepcOHANHHEIX JJAHHEIX OCYILECTRIIETCS B LEISMX UCTIONHEHUS
TPYXOBOIO JOTOBOPA;

3) obpaboTka NepCOHATIBHBIX JaHHBIX OCYIHECTBIAETCS AR CTATHCTHICCKUX
W WHBIX HAYyYHBRIX Meled [pH YCIOBUM O00S3aTENBHOrO 00e3NMUYHBAHUAL
NePCOHATIBHBIX aHHBIX;

4) o6paboTka nepcoHaNbHBIX NAHHBIX HeoOXomuMa Ui 3alUMTHl JKU3HHU,
3IOPOBBS MIIM HMHBIX JKH3HECHHO BRXXHBIX HHTEPECOB PAOOTHHKA, €CITH HOTydecHHe
ero COrTachs HEBO3MOKHO.

3.2. Ilopsnox oOpaboTKY, Iiepe/lady ¥ XpaHEeHUs HEPCOHANBHBIX JaHHBIX.

3.2.1. PaboTHUK npenocraBnseT pabGOTHUKY OTHENa KaIpOB JTOCTOBEPHBIE
cBefieHus o cebe. PaboTHUK OTHEena KaJapoB MpoBepsIeT JOCTOBEPHOCTH CBEISHUHM,
CBEepsAst AAHHBIE, UPEIOCTABICHHBIC PAOOTHUKOM, ¢ HUMEIOIMUMUCS y paboTHHKA
HOKYMEHTaMH.



3.2.2. B coorsercTBHH co cT. 86, ri. 14 TK P® B nemsix obecuedeHus 11pas
1 CcBOOOJ uYeNOBeKAa W TIPaKAAHHHA IJlaBa MYHHIMIAIBHOIO 00pa3soBaHMA
(PaGoromaresb) W ero IpeACTaBUTENH NpHU 00paboTke NEPCOHANBHBIX NAaHHBIX
pabOTHHKA HOJDKHBI COOMIOAATh CleyIolue oompe TpeboBaHus:

3.2.2.1. OOpaboTka NEPCOHATLHBIX MAHHBIX MOMKET OCYIIECTBIATECA
UCKIIOYMTENBHO B Ienax ofecmeueHHs COONMIONEHHS 3aKOHOB M HHBIX
HOPMaTHUBHBIX IMPaBOBBEIX AKTOB, COAEUCTBHsi paboTHHKaM B TPydOyCTPOMCTBE,
oOy4YeHHH ¥ TIPOJBYDKEHHHM IO ciyx0Oe, obecredeHus JNAYHOH Oe30IIacHOCTH
pabOTHHMKOB, KOHTPOJIS KOJMYEeCTBA M KauecTBa BRIIONHIEMOH paboTel M
obecrieueHHs] COXPaHHOCTY UMYILIECTBA.

3.2.2.2. Tlpu onpepenenun obbeMa M coaepxaHHd, 00pabaTHIBAEMBIX
IMEPCOHANBHEIX  JaHHBIX  Paboromarenb  HODKEH  PYKOBOJCTBOBATHCH
Kouctutynmeit Poccuiickoin ®epepamum, TpyaoBelM KoaekcoM Poccuiickon
®enepaip ¥ UHEIMHA QeAcpaTEHEIMU 3aKOHAMHU.

3.2.2.3. Ilpu npwHsTHE pelleHMi, 3aTpParvBaIOMINX HHTEPECH paboOTHHUKA,
Paboromatens He HMeeT IpaBa OCHOBBIBATECS HA IEPCOHANBHBIX JaHHBIX
paboTHHKA, TIOMyYE€HHBIX UCKIIOUUTENBHO B pe3ynbTate UX aBTOMATH3UPOBAHHON
06paboTKU WM SIEKTPOHHOIO NOLYUEHUS.

3.2.2.4. 3amuTa NepcoHaNbHBIX JaHHBIX pabOTHHKA OT HEIPAaBOMEPHOIO UX
KCTIONIB30BaHMS MM yTpaThl oOecnednBaeTcsa PaboTogarenem 3a CHeT ero CpefcTB
B IIOPAKE, YCTAHOBJIEHHOM (pefepaIbHBIM 3aKOHOM.

3.2.2.5. PaboTHUKH B UX NPEICTABUTENH HOJDKHBI ObITh O3HAKOMIIEHBI IO
PACTIACKY C JOKYMEHTaMu AJIMUHHCTDAIlUM, YCTAaHABIMBAIOIIUMHU IOPAJIOK
00paboTKN NEepCOHANBHBIX JAHHBIX pPabOTHHWKOB, a Takke 00 HX IpaBax H
00s13aHHOCTAX B 3TOH 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx oTkKa3 pabOTHHKA OT CBOUX IIpaB Ha COXpaHeHHE U
3aIUTY TallHbl HEJEHCTBUATEIIEH.

IV. Ilepenava ¥ xpaHeHHe NEPCOHANBHBIX NaHHBIX

4.1. Tlpu nepenade NEPCOHAIBHHX MaHHBIX paboTHMka PabGoTomartens
JODKEH COOMMonaTh cleayioniye TpeOoBaHus:

4.1.1. He coobmare nepcoHanbHbIe NaHHBle pabOTHHKA TpeThed CTOpoHE
0e3 muchrMeHHOro corjfacugd pabOTHHKA, 3a HCKIIOYEHHEeM CiydaeB, KOTZa 3TO
HEOOXOIUMO B IENAX IPeAyNPEXICHUL YTPO3bl )KU3HU U 3TOPOBBIO pabOTHUKA, &
TaKXe B CIydasiX, yCTaHOBIEHHBIX (pefiepanbHbIM 3aKOHOM.

4.1.2. He coofmath nepcoHajbHble AaHHbIC pabOTHWKA B KOMMEPYECKHX
nemsix 6e3 ero IMHCBMEHHOro cornacus. OO0paloTka TNepCOHANBHBIXK JaHHBIX
pPabOTHMKOR B IIENIIX IIPOABIDKEHHS TOBAapOB, paboOT, yCIHyT Ha pPHIHKE IyTEM
OCYHIECTBJICHMs IIPSIMBIX KOHTAKTOB C MOTCHIMAIBHBIM ITOTpeOuTeNieM ¢
IIOMOIIBIO CPEJICTB CBA3H JOIYyCKAaeTCsl TONBKO C €ro IpeIBapHTENLHOTO COTIACHS.

4.1.3. TlpenynpeiuTh NMuil, NOTYYUBIINX MEPCOHATBHEIE JJaHHbIe PA0OTHHUKA,
O TOM, YTO 3TH JaHHBIE MOIYT OBITh UCIIONB3OBAHEI JINIIb B LIENAX, JJIS KOTOPBIX
ORM COOOILLEHBI, ¥ TPeOOBATh OT STUX JIHI] TOATBEPKACHUS TOTO, YTO ITO IPABUIIO
cobmoneHo. Jluna, momyduBHIHe NEPCOHAJIBHBIE MaHHBIE PaOOTHUKA, OOS3aHEI



cobmonaTh pexxuM ceKpeTHocTH (koHbuneHnuansaocTy). Jannoe IlogoxeHue He
pacIpoCTpaHseTcss Ha 0OMEH IIepCOHANIbHBIMU JaHHBIMHU paOOTHUKOB B NOPAIKE,
YCTaHOBJIEHHOM (pe/lepaIbHBIMA 3aKOHAMHU.

- 4.1.4. OcymectBiarh Iepefady HMEPCOHANBHBIX JAHHBIX PaOOTHHKOB B
npenenax Oprasu3aiiy B COOTBETCTBHY ¢ HactosumM [lomoxenneM.

4.1.5. PazpemaTh JOCTYI K NMEPCOHAIBHBIM HAHHBEIM PabOTHUKOB TONBKO
CHENMANBHO YIONTHOMOYEHHBIM IMIIAM, IIPH 3TOM yYKa3aHHBIE JIMILA JOJDKHEI HMETh
IIpaBO MONydYaTh TOJNBKO TE€ IIEPCOHAIBHBIC [aHHBIE palOTHHKA, KOTOPHIS
HeOOXOAUMEIL IS BHITOIHEHNSA KOHKPETHOM QYHKIMA.

- 4.1.6. He 3anpamwuBath HHPOPMAIIMIO O COCTOSHUM 3A0POBES pabOoTHHKA, 32
UCKIIIOUEHUEM TeX CBEJIeHHM, KOTOpEIE OTHOCSTCA K BOIIPOCY O BO3MOXHOCTH
BEITIOJTHEHMS PaOOTHUKOM TPYIOBOH (PyHKIIUM.

4.1.7. IlepemaBaTh IepcOHaNbHBIE HaHHBIE pabOTHUKA IIPEICTABUTEISIM
paboOTHHKOB B IIOpSIKe, YCTAaHOBJICHHOM TpPYIOBBIM KoAekcoM Poccuiickoit
Qenepanuu, ¥ OrpaHHIMBATh 3Ty WHGOPMAIMIO TOJIBKO TEMH IIEPCOHAIBHBIMU
JAHHBEIMU DPabOTHHMKA, KOTOpBIC HEOOXOMUMBI HAJS BBITIOJHEHHS YKa3aHHBIMU
IIPEICTaBUTEISIME MX (YHKITHH.

4.2. XpaHECHHE U UCTIONB30BaHUEC IEPCOHANBHBIX JaHHLIX PaOOTHUKOB!

4.2.1. IlepcoHasibHBIE AaHHBIE PaOOTHUKOB 00padaTHIBAIOTCA W XPAHATCS B
OTJeNe KaJpoB.

4.2.2. IlepcoHanmpHsle MOaHHBIE pPaOOTHUKOB MOTYT OBITH IIONYUEHEL,
IIPOXOAUTH AanNbHeHNyro o0paboTKy H IiepellaBaThCsi Ha XpaHeHHe KakK Ha
OyMaXXHBIX HOCHUTENAX, TaK W B JEKTPOHHOM BHJE - JIOKAIBHOW KOMIIBIOTEPHOM
CETH U KOMITBIOTEepHOM nporpamme «1C: 3apruiara u Kaps».

4.3. llpu mnomydeHHWM [EepPCOHANBHBIX [JaHHBIX He OT paboTHuKa (32
UCKIFOUCHUEM CIIy4aeB, €CIIM IEPCOHANbHbIC [aHHble OBUIM IPeHOCTABIECHBI
paboToaTemro Ha OCHOBaHHH (efepalbHOTO 3aKOHA WM eCH TepCOHANbHBIE
JIAHHBIE SBJLIFOTCS O0INEIOCTYTHBIMA) paboToAaTeNb 0 Havajga 00paboTKu Takux
IepCOHAIBHBIX JAaHHBIX 00s3aH HpefocTaBUTh PabOTHHKY  CJEIYOIIYIO
UH(OPMAIIHIO:

- HauMEHOBaHHe ((paMmnus, MM, OTYECTBO) U ajpec olepaTopa WiI¥ ero
IIpe{CTaBATENS;

- Henb 00paboTKU NepCOHANBHBIX JaHHBIX U €€ TPaBOBOE OCHOBAHHE;

- IpeAnonaracMele IOJIb30BaTEIH IEPCOHATBHBIX TaHHEBIX,

- ycraHoBieHHBle HactosmuM @enepanbHBEIM 3aKOHOM IIpaBa CyOBEKTa
[ePCOHANBHBIX JaHHBIX.

V. ToeTyn K nepcoHAIbHBIM JaHHBIM Pa0OTHHKOB

5.1. IlpaBo mocTyra K IepCOHAIHHBIM JaHHBIM pa0OTHHKOB HMEIOT:
- IJIaBa MYHHIIMITAJHFHOTO 00pa30BaHus;

- COTPYXHUKHU OT/Iej1a KaIpOB;

- COTPYIHUKH OyXranTepuu;



5.2. PaboTHHK nMeeT npago:

5.2.1. Tlomy4ate AOCTYI K CBOMM IEPCOHAILHBIM AaHHBIM W O3HAKOMIICHHE
¢ HMMH, BKJIIouas NpaBo Ha 0e3B03ME3MHOE MONydYeHHe KOomuit ro0o# 3armcH,
cofiepKaIeii nepCoHaIbHEIE JaHHbIe PabOTHUKA.

5.2.2. TpeGoBate or PaboTomarens YTOYHEHHUs, WCKIOYCHUL WIH
WCTIPaBICHUS HETIONHBIX, HEBEPHBIX, YCTApEeBIIMX, HEAOCTOBEPHBIX, HE3aKOHHO
MIOJIYYEHHBIX WM He SABIIIOIMX HeoOxomuMbimMu aiisi  Paboromarens
TIepCOHANIBHBIX J{AHHEIX.

5.2.3. Ilomyqars ot Paboromaress

- CBeICHMS O JIMIaX, KOTOPBIE MMEIOT JOCTYII K IIePCOHAIBHBIM JaHHBIM WM
KOTOPBIM MOXET OBITh IIPEIOCTABICH TaKOH JOCTYIT;

- nepeyeHb oOpabaThIBaeMBIX NIECPCOHATIBHBIX MAHHBIX M HCTOYHHK HX
IOy YeHUS;

- cpoku 00paboOTKM NEpPCOHANBHBIX NaHHBIX, B TOM YHCJIE CPOKH HX
XpaHeHus,

- CBeIeHMS O TOM, Kakuhe IOpHAMIEeCKHe TIIOCHEANCTBUA AN CyOheKTa
NEePCOHATBHBIX JaHHBIX MOXKET HOBIEYS 32 000 00paboTKa €ro HepCOHATBHbIX
TAHHEBIX.

5.2.3. Tpebosats m3permenns PaboTonareneM BCEX JHIL, KOTOPBIM paHee
Opu COOOIIEHB! HeBEepHbIE WM HEIOJHBIE IEepCOHaNbHBIE HaHHbBIE, 000 BceX
IPOU3BEICHHBIX B HUX UCKITIOYECHUAX, HCTIPABICHUSNX WIH JOIOHEHUIX.

OO0xxanoBaThb B YIOJNHOMOUECHHBI OpraH MO 3alllUTe IIpaB CyOBEKTOB
TIEPCOHANBHBIX JaHHBIX WK B CyleOHOM IOpsAKe HelpaBOMEepHbIe ACHCTBUS HIIM
GezneiicTBua Paboromarens npu obpaboTke U 3aIUTe €r0 MEPCOHATBHBIX AaHHBIX.

5.3. KommposaTs ¥ AejaTh BBIIACKMA IIEPCOHANBHBIX MaHHBIX pabOTHHKA
paspeliaercss HCKIIOYHUTENBHO B CIIYXeOHBIX LENsIX ¢ MHUCHMEHHOTO pa3pelneHUs
HagalbHUKA OTelNa KaJpoB.

5.4. Ilepemasa uH(pOpMaNUH TpeThEH - CTOPOHE BO3MOXKHA TOJBKO IIPH
HNHCBMEHHOM COIIaCHH pabOTHHKOB.

VI. OTBEeTCTBEHHOCTD 32 HApYLIeHHEe HOPM, PeryJIHpyoniHX
00paGoTKy M 3aIIATY NePCOHANBHBIX AaHHIX

6.1. PaOoTHuKM, BHHOBHBIE B HApYyIUIEHWHU HOPM, PeryIHUPYIOLINX
nonydenue, oOpabOTKy M 3alllUTy IEPCOHANBHBIX [aHHBIX pabOTHHKA, HECyT
MUCUMILUIMHAPHYIO aIMUHHCTPAaTUBHYIO, TPaXIAHCKO-IIPABOBYIO UIIH YIOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUH ¢ (peAepaibHBIMU 3aKOHAMH.

6.2. PyxoBomuTens 3a HapylleHHE HOPM, pPEryJUpYOIuX IoJydeHHe,
00paboTKy ¥  3allUTy TIEPCOHANBHBIX  NaHHBIX  pabOTHHKAE,  HECeT
aJMUHUCTPATHBHYIO OTBETCTBEHHOCTh coryiacHO cT. 5.27 u 5.39 Kopmekca o0
aIMUHHCTPATUBHBIX npaBoHapymeHusx Pocculickoli ®enepanuu, a TaxxKe
BO3MeEIIaeT pabOTHUKY yuiepO, NIPHUMHEHHBIN HEIIPaBOMEPHBIM HCTIONB30BAHUEM
WH(QOpMaIWH, COAepKalllell IIepCOHATBHBIE NaHHBIE pabOTHHKA.



®dopma 3aaBICHUS
0 coryiacuy pabOTHHUKA
Ha 00paboTKy NEPCOHATBHBIX JaHHBIX

NODKHOCTS PYKOROAHTENSA KAAPOBOH Clry:KO5I aIMUHUCTPAUM

Ha HIMCHOBAHKES OPraHu3aHul

MHULMAIE] ¥ HaMIiis pyKOBOIUTENL

(aMITKs ¥ MHALAAIG! 3a4BATENS

HOJBKHOCTH paboTHMKA

HAUMEHOBEHHE CTPYKTYPHOTO IIOAPa3ICIeHYS

3AJBJIEHHUE
0 cornacuu Ha 00paboTKy MepCOHANLHBIX JAHHBIX
He Bozpaxxaro npoTuB Bamu ceenesunit 000 MHE, COIEPKAMUK
TIOMY4EHUS/COO0eHNS
JNAHHBIE O

NICPEHUCHD NICPCOHANBHBIX TAHHBIX

yKa3aTe, OTKyNa MOryT ObITh HONYYEHB! MK KyAa NepeIanbl ICpCOBATIbHEIC AaHHRIE

C JIbKO
yKa3aTh Uelb 06paboTKu IEPCOHATEHBIX JaHHEIX
B dopme B TeucHIE
JOKYMEHTaIbHO W/ 316K TPOHHOW/ Y CTHOH yKa3arh CpOK ACHCTBUS COrnacus
(110 Tenedony)

Hacrosmmee 3asBleHUe MOXKET OBITH OTO3BaHO MHOM B IIMCBMEHHOM (opMe.

Jara IIOAIINCH 3aABUTCIIA WHULIMAJIEL 1 @mmm



Ipumep cornacus paGOTHHKA
Ha II0y9IeHHE IEPCOHATBHBIX JAHHBIX
OT TPeTHHX JIAIL

JOMKHOCTH PYKOBOAUTENL KaIPOBOH CIyOb! aAMHHHCTPALKH

Ha UMCHOBAHHE OpraHu3ailuy

HHHIMANE ¥ (aMusTus pPyKOBOAHTENS

(hamMuIRg ¥ UHUUMAaTbE 3SBUTEIA

JOMKHOCTE paboTHHUKA

Ha¥MEHOBAHME CTPYKTYPHOTO IOAPA3NEICHUST

3ASBJIEHVE
0 corjiacuy Ha 00paboTKy IePCOHANBHBIX AaHHBIX

He Bozpaxaro npoTus Bamu cBepennit 060 MHE, cogepxKamux
NOY4CHUS/CO00DICHISE

HAAHHBIC OCOCTOAHHUHA MOCTO 3T0POBBA

NepedeHb NePCOHATLHBIX JAHHEIX

YKa3aTh, OTKyIa MOTYT ObITh HOTYYEHE! AITH Ky/a IepeAaHkl NepCOHANBHEIC TaHHbIe

C TIENBIOPENICHNs BOIIpoca o noadope MHE paboTEl, HE IIPOTUBOIIOKA3aHHOU 1O
COCTOSHHIO3IOPOBbSI

yKa3aTh Heib 06paborku repCoOHATBHBIX JAHHEIX

B bopme B TeueHNE
ﬁoxwemaﬂsﬂoﬁlanercrpormoﬁ/ymoﬁ YKazaTh CpoK NEHCTBUS COTIACHSA
(rio Tenedony)

HacTosmmee 3asBieHNne MOXXeT OBITE OTO3BAHO MHOU B THCEMCHHOH (opme.

Aara ‘ TIOXIIHCH 3asBUTEISL WHHIAANB! ¥ (baMHJIHS{



TTpumep cormacus paboTHHKA
Ha nepenayy NepCcoHaTbHBIX JaHHBIX
TPETHUM NHIaM

BOIDKHOCTS PYKOBOJMIEHS KaEPOBOM CITyxOB! & AMUHUCTPAITHI

Ha IMCHOBAHHUC Oprarsanliiu

HAHALWAIE 1 (l)aMI/IHPU[ PYKOBOAMTET

damumg ¥ HRULHAITE 3a9BUTEN

JXOIDKHOCTE PabOTHUKA

HanMMCHOBAHHC CTPYKTYPHOI0 NOAPA3ACTICHIA

3ASIBJIEHUE
0 corjacuy Ha 00paboTKy MePCOHANBHBIX JaHHBIX

He BO3paXaro poTHUB Bamu CBeﬂeHKﬁ 000 MHE, COACPKAMHX
noayvenns/coobuienns

JIaHHEIe 0 Moe# paboTe u pasMepe Moel 3apabOTHON IIaTh

nepedeHs NePCOHANBHBIX NaHHBIX
B
YKa3aTh, OTKYZIA MOFYT GEITh IIOJYIeHb] WIH KyXa NepeAaHk IEPCOHANLHEBIC JAHHEIE

C HICHBIOIIOIYUCHEMA MHO Kpeaura

yKa3arh 1eab 06paboTKY HepCoOHanbHLIX JAHHBIX
B (popme B Teuenue
JOKYMEHTANBHOH/2IEKTPOHHO N/ YCTHOH YK232Ts CPOK ACHCTBHS COracus
{no rencony)

Hacrosimee 3aapieHde MOXeT ObITh OTO3BAHO MHOM B IACEMEHHON (popMme.

Jara NOAINHCEH 3a9BUTENA HBAIMATBI 1 Q)aMme/m






