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PACIIOPSI’KEHUE

06 yreepsxaenuun [IpaBui1 o6MeHa Je/IOBLIMH NOJaPKaMH H 3HAKaMH ACI0BOTO
rocTenpHHMCTBA

PykoBoacrysce DejepalbHbIM 3aKOHOM OT 25.12.2008 N 273-@3 "O
NPOTUBOAEHCTBUY Koppynuuu', MeToJdYeCKMMU PEKOMEHAlHAMU 110 pazpaboTke U
[IPUHATMIO OPTaHU3AIMSAME Mep [0 IPEAYTPEKACHHIO H IPOTUBOEHCTBAIO KOPPYILHY,
paspaboTaHHpIMA  MHHHCTEPCTBOM Tpyda H COLMaTBHOM 3aIinTel PoccHHCKOH
deiepaliuu, B 1SJISIX OPTAHN3aLKE paboThI 110 podHIaKTUKE KOPPYTIITUOHHBIX ¥ MHBIX
MpaBOHAPYIUEHUH B MYHMUMIAIbHOM Ka3GHHOM YYPEXICHUH «Ciyxba 3eMeNbHO-
KaJaCTPOBLIX M MMYIIECTBEHHBIX OTHOLICHAN) !

1. Vreepauts IIpaBuna oOMeHa [€NOBBIMM NOJApKaMd W 3HaKaMU 71e10BOT0
TOCTENPUHAMCTBA COTIACHO IPHIIOKECHHIO.

2. KOHTpOJ‘IB 34 MCIOJIHEHMEM HACTOAUIEr0 PACTIOPAXKCHUA OCTaBIIsKD 3a coDOM.

Havaabnnk Myxactanos M.I.




MpunoxeHue

K pacnopsxeHuo

MYHULIWNANLHOTO Ka3&€HHOTO yYpeXaeHus

«Cnyx6a 3emenbHO-KagacTPOBLIX M UMYILECTBEHHbLIX OTHOWEHWINY
oT 30 sauBapA 2023 r. N 010-p

NMPABWUIA OBMEHA AENOBLIMA NOOAPKAMU U 3HAKAM U IENOBOIO
FOCTENPUUMCTBA

1. OGwue nonoxeHus

1.1. Hactoawwe [lpaBuna oBbmeHa JdenoBbIMW NOApKamn W 3HaKamn AenoBoro
rocTenpuumcTea (aanee - MNpaeuna) paspaboTtaHbl 8 COOTBETCTBUN ¢ PefepansbHbiv 38KOHOM
oT 25.12.2008 N 273-©3 "O npoTvBoASHCTBMM koppynuuu' ¢ ydetoM MeTognveckux
pekomMeHdaumn no paspaboTke W MNPUHATUIO OpraHU3auusiMM mep 1o NpeaynpexgeHnio
NPOTUBOAEUCTBNIO KOpPYNUWUK, pa3paboTaHHbix MuHWcTepcTBOM Tpyda W COLManbHON
3awnTtel Poccunckon depepauun.

Mpaeuna onpeaensaioT obwme TpeboBaHWUA K AapeHuio 1 NPUHATIO AENOBLIX NMOAAPKOB,
a Takke K 0OMeHy 3HakaMu [enoBoro rocTenpuumcTea Ans vy, 3amMeulallinx B
agMUHMCTPALUM  MyHUUMNaneHoro oBpa3oBaHWA  TOPOACKOro  OKpyra AOMMKHOCTW, HE
ABNAOLUMECH AOMKHOCTAMM MYyHULMNANbBHOW CnyxObl, pykoBoguTenen MyHuLMnanbHbIX
OpraHW3auvil, NoABEAOMCTBEHHLIX agmuHucTpauuu MO [0  "CoikTbiBrkap” (Aanee
COOTBETCTBEHHO - AIMMHWCTpaUWA, paboTHUkM AgMuHUCTpaumuu, MyHuusnanbHasn
opraHusauus).

1.2. JeicTne HacToAwmx MpaBun pacnpocTpaHaeTca Ha paboTHUKOB BHE 3aBACUMOCTH
OT YPOBHS1 3aHUMaEMOMN JOMKHOCTH.

Mog TepmuHamu "OencBol nogapok”, "3Hak 4enosoro rocTenpuuMcTBa’ MOHUMAKTCA
noaapKn, NoyYeHHbie B CBA3N:

C AOMKHOCTHBIM MOMOXEHWEM UMW B CBSASKU C UCMONHEHUEM CNyXebHbIX (AOIKHOCTHBIX)
o683aHHOCTER;

C NPOTOKOMbHLIMW MEPOMPUATUAMY, CMYKEOHbIMY  KOMaHANPOBKAMW W APYTMMA
ochuuMansHEIMU MEPONPUATUAMN.

WckntoveHne cocTaBnAlT  KaHUENspCKWe NpuHagneXxHocTw, kOoTopbleé B paMKax
NPOTOKOMbHEIX  MEPONPUATURA, CNYXebHbIX KOMaHAUPOBOK KW ApYyrux othrumanbHbIX
MEPONPUATWIA NPefoCTaBNeHbl KaKOOMY YYACTHUKY YKa3aHHbIX MEpOnpusaTMA B LEnsxX
WCMONTHEHWUS UM CBOUX CRYXeBHbIX (JOIMKHOCTHBIX) 06A38HHOCTEN, LBETEI W LI@HHEIE NoAaPKW,
KOTOPbIE BPyYEHbl B KAUECTBE NOOLWPEHNUA (Harpagbl).

1.3. Uenamu HacToawmx lNpaeun ABAAIOTCA!

obecneveHune e,D,MHOO6p83HOFO NOHUMAaHWA PONKU U MeCTa AeNOBbIX NOAAPKOS, AenoBoro
rocTenpunMcTBa, NpeacTaBUTEeNbCKUX MGpOﬂpMHTMﬁ;



onpeAeneHne eauHbIX ANa paboTHUKOB AAMUHUCTRaUUK, MyHULMNANBHOW OpraHn3aumm
TpeboBaHW K QapeHWio 1 NPUHATUIO AENOBbIX NOAAPKOB, K OpraHuMsaumyM W yyacTuio B
NpPeaCTaBUTENbCKUX MEPONPUATUAX;

MUHUMW3UPOBAHNE PWUCKOB, CBSA3aHHBIX C BO3MOXHbIM 3n0ynoTpebrieHnem B obnactu
flapeHusl NoJapKoB M OKa3aHWA 3HAKOB AEN0BOro rocTenpuumcTea, nNpeacTaBUTEeNbCKUX
MEPONPUATWA,

noafepaHue KynbTypbl, B KOTOPOA [enoBble NOAAPKW, AENOBOE rOCTEnpUMMCTBO,
npefcTaBUTENbCKWE  MEpOonpPUATMS  paccMaTpuBaloTCA  TOMIbKO  Kak  MHCTPYMEHT  Ans
YCTAHOBNEHUA W MNOOASPXAHMA OENOBbIX OTHOWEHUA M Kak NposiBneHue obLenpuHaTon
BEXNMBOCTU B XOAE BEASHUA OEATENLHOCTY AAMUHUCTPALUM, MYHULIMNANbHON OpraHn3aLumu.

2. TpeGoBaHNA K AeNOBbIM NO4AapKaM M 3HaKaM AeNnoBoro rocTenpuuMcTBa

2.1. Jenosble Nogapky W 3HaKW AENOBOro rocTenpuumcTBa ABNAKTCH 06WENnpUHATBIM
NPOSIBIEHWEM  BEXNUBOCTW MPU  OCYLIECTBMNEHUM  OeATENbHOCTM  AZMUHWCTPaLMW,
MYHULMNaNLHOR opraHusaLnu.

2.2. Jenoeble nogapku, noanexawme AApPEeHWo, U 3HAKW 4EeN0BOre roctenpuMMcTea
OOMKHB!I BbiTe BPyYeHbl W OKasaHbl TOMBKO OT WMEHU AAMWHUCTPaUUU, MyHULMNansHOW
opraHnzaunu.

2.3. [lenoBble nogapky, noanexalive OapeHuo, 1 3Haku OenosBoro rocTenpunMmcTea He
OOIMKHbI:

ObITe AOPOroCTOAWMMKU {CTOMMOCTEIO Oonee Tpex Tohicad pybnen, 3a UCKNHOYEHWEeM
AapeHus B CBA3W C MPOTOKONbHbIMWU Y WHBIMW OMUUMANBHBIMA MEPONPUATUAMKU) WNNIN
npeameTamy pocKowu;

cosgaeaTtb Ans nonyyatensa nogapka obszaTtenncTea, CBA3aHHbIE C €ro AOMKHOCTHBLIM
NONOXEHWEM UMK UCNOMHEHNEM UM AOMKHOCTHBIX 06S3aHHOCTEN:,

npegcTaenaTb coboli cKkpbITOE BO3HArpaXdeHue 3a yenyry, aeicteue unu besgenctene,
NONycTUTENLCTBO WKW [IOKPOBWUTENLCTBO, NpeAocTasneHne npae  WNW  NPUHATWE
OnpeaeneHHbIX peleHunii Tnbo NONLITKY OKasaTb BNUSHUE Ha NONy4aTens C UHON HEe3AKOHHOM
UMY HEJ3TUMHOW Lenblo; co3gaBaTb pPenyTauuoHHbIA - puck  ans  AZMUHACTpaUuu,
MYHULMNANBHOW OpraHu3auunu,

BbiTe B opMe HanudHbiX, Oe3HANWYHBLIX [AEHEXHbIX CPencTB, UeHHbIX bymMmar,
AparoueHHbIX MeTannos.

2.4. Jenoeble NoaapKku, nognexawine AapeHuto, U 3Haku OenoBoro rocrenpuuMcTea
MOryT OblTb NMPAMO CBSi3aHbl C YCTAHOBMEHHLIMU LENAMMW SEATENBHOCTM AAMUHUCTpaUuu,
MYHUUMNANbHOW OpraHu3auun, ¢ namaTHLIMK gatamu, tobunesamy, obLleHauuoHansHbIMN,
NpodeccnoHansHbIMKU NpasaHuKamu.

3. O6a3aHHOCTH paboOTHNKOB

3.1. PaboTHuKM BnpaBe nony4yaTb AEMOBbIE NOAapKW, 3HaKW 4ENOoBOro roctenpuimcTea
TONbKO Ha odmuManbHbIX MEPONPUATUAX B COOTBETCTBUW C HOPMAMKU aHTUKOPPYMNUMOHHOTO
3aKkoHoOaTenbcTBAa Poccwnitckon Gepgepauunu n HacToALMX [Mpaewun.

3.2. PaboTHuKN 064a3aHbL:
Npuv nonydeHn 4eNoBOro Nogapka Unu 3Hakos 4eNoBOro rocTenpuMMcTea NPUHATS Mephbl
no HeoNYyLEeHWIo BO3MOXHOCTHU BO3HWKHOBEHNS koHhnuKTa UHTEPEecCoR,;

B CNyyYae BO3HWKHOBEHWA KOHMMWKTA WHTEPECOB WNU BO3MOXHOCTWU BO3HWKHOBEHUS
KOHC*)J'IVII(T& WHTEpecoB nNpW NONyyvyeHWW [JOenosoro nogapka Wi 3HakoB ZenoBoro



FOCTENPMMMCTBA B yCTAHOBJIGHHOM nopagke yBeaoMuTs o6 aToM paGoTopaTtens:

COOOWMTL 0 NONyYeHUN AeNOBOro Nogapka, cAaTh ero B YCTAHOBNEHHOM nopsgke (3a
UCKIMIOYEHUEM  KAHUENAPCKMX NPWHAANEXHOCTEW, KOTOpble B pamkax MpPOTOKOMbHbIX
MeponpuaTiin, cnyxebHblX KOMaHOUPOBOK W ApyruX oduuuanbHbiX  MeponpusiTui
NPpeacCTaBneHbl KaxaomMy y4acTHUKY YKa3aHHbBIX MEPONPUATUIA B UENAX NCNOMHEHUA UM CBOUX
CNYXeOHbIX (AOMXHOCTHbIX) 06A3aHHOCTEN, LBETOB W LIEHHbLIX NOJAaPKOB, KOTOPLIE BPYYEHb! B
KaqvecTBe NooWpeHna (Harpagbl).

3.3. PaboTHukam 3anpelyaeTcs:

B X0A€ npoBeAeHna NenoBbIX NEPEroBoOpPOB, NPU 3aKYeHUN 40TOBOPOB, & TAKKE B UHbIX
cnydasx, korga nogobHbie AelcTBMA MOTYT NOBNUATL WNW co3gaTb BredaTneHue o6 wx
BIUAHWA Ha NPUHUMaeMble pelleHNA, MPUHUMATb NPELSNOMKEHNA oT opraHmaau,Mﬁ W TPeTbNX
vy © BpyyHesHun AenoBbIX NOAapKoB W 00 OKasaHMW 3HAKOB AenoBoro rocrenpvnMmcTBa,

npocuTh, TpeboBaTb, BbIHYXAAaTb OPraHW3aLunM UNK TpeTbUX ML AapUTb UM NGO fnuam,
C KOTOPBIMU OHW COCTOST B GNU3KOM POACTBE WNM CBOWCTBE, LENOBble NOAAPKU U (Mnu)
OKa3biBaTb B UX NONb3Y 3HAKW AENOBOMO rOCTENPUUMCTBA;

NPUHUMaTE NOAAPKK B (DOPME HANUuHbLIX, BE3HANWYHBIX AEHEXHbLIX CPEeACTB, LUEHHbIX
Bymar, gparougHHbIX MeTannos.

4. Nopsapok yseaomnexun pa6otogartens o NONy4YeHMU AenNOBOro Nogapka, 3Haka
AefI0BOro rocTenpuuMcTBa

4.1. lprvemM u perncTpaumio NMUCbMEHHbIX YBEAOMIEHWI O nonyyYyeHUM genoselx NoO4apKoB
W 3HAKOB [EnoBOro rocTenpuuMcTea (danee - yBeqomIieHue) B CBS3W C NPOTOKOMbHBIMU
MEepPOonPUATUAMNA, cAyxebHbiMK KOMaHOUpoBKaMUK % Apyrummn ohrumanbHeIMK
MeponpuaTUAMK obecrneunsaeT npeacenatent [NOCTOAHHO AeACTBYIOLUER KOMWUCCUW Ans
MPUHATUS Ha Y4eT BHOBb NOCTYNUBLIUX ODBEKTOB OCHOBHLIX CPeACcTB, HeMaTepuanbHblX
aKTVBOB, TOBAPHO-MaTepuasnbHblX LEHHOCTEN, TMPUCBOEHUS OCHOBHbIM  CpeacTBaMm
YHUKancHOro WMHBEHTAPHOro Homepa, onpedeneHnss cpoka MNOoNesHoro MCNONb30BaHMA
OCHOBHbIX CpeAcTB W HemaTepuarbHbiXx aKTMBOB (Aanee - Komuccus), AedcTBylowel B
AaMuHUCTPaUUun.

4.2. YpepomrieHse 0 MNONyYeHUM nogapka, 3HaKa [enoRoro  rocTenpuUMMCTBA
cocTaBnseTcs no QOPMeE, YCTAHOBIIEHHON B MPUMOXeHWM K HacToswmm [paeunam, He
nosaHee Tpex paboymx AHEeN co OHA NONyYeHUs noaapka.

K yBEOOMNEHWMIO NpuUnarawTes A0KYMEHTH (Mfpu wnx Hanuuuu), noaTBepJatome
CTOUMOCTL NMOJapKa, 3Haka OefI0BOro rocTenpuuMCTBa (KacCoBbIA YeK, TOBapHLIA YeK, NHOW
AOKYMeHT 06 onnaTe unu npuobpeTeHnn).

B cnyyae ecnv noaapok, 3Hak fenoBoro rocTenpuuMcTBa nonyyeH paboTHUKOM BO Bpemst
cnyxebHol KOMaHAMPOBKY, YBEAOMIIEHWE NPEACTABNSAETCA He No3aHee Tpex pabouux gHei
CO AHA BO3BpalLeHns paboTHMKA 13 cnyXeBGHON KoMaHaNPOBKM.

[py HEBOBMOXHOGTV MOAAYM YBELOMSIEHWA B YKA3aHHLIE CPOKM MO MPUYUHE, He
3aBuCAlleid OT pabBoTHMKa, nOMyYMBLUEro MO4APOK, 3HAaK AEenoBOrO rOCTENPUUMCTEA,
yBeloMNeHne NpeAcTaBnseTca He No3aHee CnedyloLero AHA Nocne ee yCTpaHeHNs.

4.3, Yaep,omneHme COCTaBnAeTCa B ABYX 3K3eMI'IJ'IF|an, OMH U3 KOTOPLIX BOSBpaLLIBETCH
paboTHUKY, NpeacTaBUBLLUEMY YBEAOMNEHWUE, C OTMETKON O peructpauumn, apyroid sKk3emnnap
ocTaeTtcs B KoMuccum.



YBegomneHus nognexar peructpalum B COOTBETCTBYIOLLEM XypHane peructpaummu.

4.4, Flo,qapor(, 3HaAK genosoro roctenpuMMcTBa, CTOMMOCTL KOTOpCro noaveepXoacTCH
AOKYMEHTaMW 1 npeBblaeT 3 Thicaun pybnei MMbO CTOUMOCTL KOTOPOTO MONYYUBLLEMY €ro
p360THVII<y Hen3BecTHa, <CAaseTCcA no CcornacoBaHwuy ¢ npencegarenem Komuccuu
COOTBETCTBYHOLIEMY MaTepuankHO OTBETCTBEHHOMY nWuy, KOTOprI71 NpuHMMaeT ero Ha
XpaHeHne No akTy npuema-nepenaqn He nosgHee nNATW paboumx AHen Co AHA perncTpauum
yBeAOMNeHUA B COOTBETCTBYIOWEM KypHane pernctpauymn.

4.5. lo nepena4n nogapka, aHaka IenoBoro rocTeNpUNMCTBa NO aKTy NpUeMa-nepeaaqn
OTBETCTBEHHOCTbL B COOTBETCTBUM C 3aKOHOZATErNbCTBOM Poceulickoi Geaepaunu 3a ytpaTy
W noBpexXAeHVe nogapka HeceT paboTHUMK, NOMYYUBLUMII NOAAPOK.

4.6. B uensx npuHaTus k GyxranTepckoMy yyeTy nogapka 8 NOPAAKE, YCTAHOBIEHHOM
3aKkoHopaTtenbcTeOM Poccuiickon Peagepaumnun, onpegeneHe ero CTOMMOCTM NPOBOAUTCS Ha
OCHOBE PbIHOMHOW LieHbI, AENCTBYIOLLEN Ha AaTy NPUHATWS K y4eTy NoAapka, WK LeHsl Ha
@HANOTHHYI0 MaTepnanbHyl UEHHOCTL B CONOCTABUMBIX YCNoBUSIX. CBEAEHUS O PbIHOYHON
LEHE NOATBEPXAAKTCA AOKYMEHTaNLHO, @ npu HEBO3MOXHOCTM  [OKYyMEHTapHOro
NOATBEPXKAEHUA - SKCNEPTHbIM NyTeMm. [oaapok BoaBpallaeTca caaBLiemMy ero paboTHUKY no
aKTy npuema-nepegaqv B cny4ae, ecnu ero CTOMMOCTb He npeBbiwaeT 3 Thicay pybne.

4.7.  CooTBeTcTBylol(ee  MaTepuanbHO  OTBETCTBEHHOE NUUO  oBecneunsaeT
Oyxrantepckuii yueT nogapka, NPUHATOrO B YCTAHOBNEHHOM Aopaake, CTOUMOCTL KOTOPOro
NpeBbilaeT 3 Thlcaun pybnen.

4.8. PaboThnk, caasWwuin Nogapok, MoxeT ero BbIKyNUTb, Hanpaeue rnase MO O
"CbIKTBIBKAP" ~ PYKOBOAUTENIO aAMUHUCTPALMU COOTBETCTBYKWOLLEE 3afABMEHUE He No3gHee
ABYX MECsiLieB CO AHA caavk nogapka.

4.9. CooTeeTCTBYIOIEE MAaTEPUATBHO OTBETCTBEHHOE NULIO B TEYEHWE TPEX MECALIEB CO
AHA NOCTYNNEHNA 3aABNEHUA, yKasaHHOTo B nyHkTe 4.8 HacTosiwux [Npasun, oprannsyeT
OLEHKY CTOMMOCTU NoAapKa Ana peanusauumn (Belkyna) U yBeaoMAsIeT B NIUCbMEHHOR dopme
paboTHUKa, NnoaaBLIEro 3assneHve, o pe3ynbTaTax OLEeHKW, Nocne Yero 8 TeveHue Mecaua
3anBUTENb BbIKYyNaeT NOAApOoK NO YCTAHOBNEHHOW B pesynbTaTe OLEHKW CTCUMMOCTM WK
OTKa3blBAETCH OT BblKyna.

4.10. B cnyyae ecnu B OTHOWEHUW nogapka, 3Haka [enoBoro rocTenpuumcTea He
NOCTynWno 3asBneHWe, ykasaHHoe B nyHkTe 4.8 Hactoswwux [lpaswn, rmasa MO O
"ChikTbIBKAP" - pyKoBOAUTENb agMUHUCTpaUuM ¢ yvyeToM pekomeHgaumin Komuccun
NPUHAMAET pelleHne O NpoBefeHUun OUEHKM €ro CTOMMOCTW ANA peanu3auuy (Bbikyna) u
peanunsauwv noaapka, oCyecTBNSeMOr B NOpAaKe, MPeayCMOTPEHHOM 3aKOHOA4aTENbLCTEOM
Poccuiickoih epepaumn.

4.11. B cny4yae ecnu noaapok He BLIKYNNEH UMU He peann3oBaH, rmaea MO IO
"CbIKTbIBKap" - pykosoAWTENb agMUHUCTpaUUKY, C y4yeToOM peKkomMerdauun Komuccuy,
NMPUHUMAET pelleHne O NOBTOPHOW peanusaumn nogdapka nubo o eroc Be3poamesgHoi
nepefaqe Ha BanaHc €naroTBopuTenbHOM opraHMaaumn, NMBo © €ro YHUUTOXEHWW B
COOTBETCTBUU C 3aKoHoAaTenbcTBOM Poccuickoin Penepalin.

5. OTBETCTBEHHOCTL paboTHUKORB

5.1, PaBoTHUKN HECYT AMCLMMIUHAPHYIO, GMUHICTPATUBHYIO U UHYIO, npeayCMOTPEHHYIO
deaepanbHbIMA - 3aKOHAMM 338 HEUCMOMHEHUE HAacTOSLWMX [paBMN, OTBETCTBEHHOCTD.



MpunoxeHne

k MpaBunam

o6MeHa AenoBbIMU NopapKamMu

U 2HaKaMK AenoBsoro roctenpuuMcTBa

(HavmMeHoBaHME saMelaeMoil JOJTKHOCTY! M O, 11.0.
COOTEBETCTRYIONETO MATEepMasbHO OTBREeTCTBEHHOT'O
A 3a MpueM [ojapka)

(®.1M.0. ¥ HaMMEeHOBAHME saMenaeMOon OOJDKHOCTM )

{anmpec NMpOAMBaHIA (permcTpalym)

(HOMEep KOHTAKTHOTO meneboHa)

VeemoMIeHre O NoJydery nofapka
or " " 20 .

V3eeuwan O MNoJydeHt -
(maTa nosydeHus)

nogapka (OB} Ha

(HAMMEHOBAHME POTOROITBHOTO MEPONPUATIA, cITyReGHOM
KOMAHIMPOBKM, IOYTOTO OQMUMasbHOTO MepONpPUATHA,
MecTo M IaTa IpOBeleHNs)

HanmeHOBaHHE XapaKkTepHCTHKA NOJapKa, €ro KonmmaecTBo CTOHMOCTE B
oJIapKa ONHCaHuE IPeIMETOB pybasx <*>
1.
2.
3.
Htoro
TpyrioxeH1e § I © - JVCTax.

(HAVMEHOBAHME HOKYMEeHTa)

PabOTHMUK, NpPeICTaByBuMLL

yBEIOMIIEHVE now 20 T
(moormmck)  (pacumppoBKa MOOICH )

[pelcenaTesib

KOMMCCII B - o 20 1
(riogrmick)  (pacumdpoBKa NOOILACH)

PeIMCTPALMOHHEI HOMEP B KypHaJe peIvcTpalym VBEIOMIIEHWI

<*> RanondAercd  OpM  HAMWAM  JOKYMEHTOR, NOOTBEPKIAKIMX  CTOMMOCTE
reaapxa.




